Appendix B

[Insert Congregation name]

Role Description for   [Insert post title and name]


	Post holder is responsible to	

	(eg group leader, minister etc)

	Post holder is accountable to

	(usually church committee)

	Purpose of job:
	




	Group 	

	

	Meeting day and time

	(include setting up time etc)

	Meeting place
	
	

	Required characteristics and skills
	




	Duties
	





	Required training
	Safeguarding to an appropriate level
(other training such as first aid, leading a group etc. can be included)




	

Post approved by:	(e.g. Church Committee)                   on

Recruitment to be carried out by:	

March 2021
