Appendix Q

Role Description for Congregation Designated Safeguarding Lead
(insert congregation name)
	Role holder is responsible to	
	(eg group leader, minister etc) and National Safeguarding Lead

	Role holder is accountable to
	(usually church committee) and the National Safeguarding Lead

	Purpose of role:
	To take the lead in safeguarding matters in the congregation, ensuring the policies and procedures of the Moravian Church are followed.
To oversee all aspects of safeguarding in the congregation.

	Required characteristics and skills
	A passion for ensuring the church is as safe a place as possible for everyone, especially the vulnerable.
The skill to manage difficult situations.
Some knowledge of safeguarding is desirable but not essential.
Willingness to attend trainings and support groups.
Recognition of own limitations and a willingness to refer.
Accurate record keeping.
Understanding of confidentiality, GDPR, and ability to discern when information should be shared.
Ability to remove their own personal feelings from a situation.

	Duties
	To encourage everyone in the church to take safeguarding seriously, core to our Christian faith, and to lead by example. 
Ensuring the congregation policy is reviewed annually.
Ensuring the Moravian safeguarding guidelines in use in the church are the latest version.
To provide a conduit for information about safeguarding from the National or District Safeguarding Leads.
To ensure role holders complete the appropriate level of safeguarding training and to keep records, ensuring the trainings are repeated every 3 years.
To ensure safe recruitment is carried out for roles in the congregation including the appropriate DBS/AccessNI clearances are carried out.
To be involved in managing any safeguarding incident in the congregation, seeking advice when appropriate.
To be involved in the management of any offender or anyone under investigation who has a safeguarding agreement in place.
To report about safeguarding to the church committee and the National Safeguarding Lead annually.
To liaise with other safeguarding leads at district and national level to improve safeguarding across the province. 
Additional duties may be added by the church committee or National Safeguarding Lead

	Required training
	Safeguarding Level 3
Safer recruitment
Specific trainings and meetings for congregation safeguarding leads.
Other trainings as available, appropriate for the post.



	

Post approved by:	(e.g. Church Committee)                   on

Recruitment to be carried out by:	

May 2021
